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Duty Station: CODEA Head Office, Kasese District, 
with extensive field engagements in Nursery sites 
across project Sub-Counties.  

Reports to: RYP Project Manager 
Contract Length: 12 months Effective January 2026. 

 

 

 

 

 

 

JOB DESCRIPTION 

Tree Nursery Officer  
 
 
 
 
 

 
Conservation and Demand Agency (CODEA) is a Ugandan 
NGO dedicated to empowering communities through 
conservation and sustainable development. Since 2010, 
CODEA has focused on nature conservation, 
socioeconomic empowerment, community health, and 
capacity building in Western Uganda. 

 
Project; The 20-year Livelihoods-Rwenzori Yethu 
project targets agricultural and forestry enhancement on 
5,000 ha in Kasese and Ntoroko, aiming to sequester 1.34 
MtCO₂, build climate resilience, and improve livelihoods 
for over 11,000 households. Thus, Tree Nursery Officer 
will lead the technical, operational, and capacity-building 
functions of CODEA’s main nursery and community-
based nurseries. The role ensures timely, high-quality 
seedling production and sustainable nursery operations 
that meet project demand and comply with all 
environmental, safeguarding, and pesticide policies.  

 
Key Responsibilities: 

1. Develop annual and monthly nursery establishment 
work plans, including site preparation, input 
procurement, planting schedules, and staffing, and 
Ensure nurseries meet all technical, environmental, and 
compliance standards. 

2. Train community nursery groups in propagation 
techniques, nursery management, record-keeping, and 
basic enterprise development, and Provide continuous 
on-site mentorship, coaching, and follow-up support. 

3. Supervise daily nursery operations such as seedling 
propagation, irrigation, pest and disease management, 
and inventory tracking, and Lead quality assurance 
assessments and reporting on seedling survival, vigor, 
and growth. 

4. Work with the Procurement Focal Person and Project 
Manager to ensure timely availability of seeds, 
fertilizers, tools, PPE, and other inputs, and Maintain 
clear, accurate records of procurement, stock levels, and 
input usage. 

5. Conduct routine field visits to community nurseries to 
monitor performance and troubleshoot challenges, and 
Prepare monthly technical reports, seedling production 
data, and ESG compliance updates. Will Document 
nursery achievements, challenges, and 
recommendations. 

6. Coordinate with local leaders, sub-county authorities, 
and community groups to strengthen collaboration 
and accountability, and represent CODEA at 
community meetings, field events, and stakeholder 
engagements. 

7. Ensure strict adherence to CODEA’s safeguarding, 
gender, and child protection policies, and Enforce 
zero tolerance for child labor and report any 
safeguarding concerns immediately. 

8. Ensure compliance with environmental and pesticide 
safety standards; Train workers on safe pesticide 
handling, PPE use, and hygiene protocols; and 
Maintain safe, clean, and biosecure nursery 
environments. 

Person Specifications: Qualification, 
Skills and Experience 

a) Minimum of a certificate in Forestry, Agroforestry, 
or a related field; a Bachelor’s degree in Forestry, 
Environmental Management, or Natural Resources 
is an added advantage. 

b) KEY; VAST experience of at least (4) years of 
practical, hands-on in nursery establishment, 
operations, and management. 

c) Proficiency in data management, including digital 
record-keeping tools such as Excel, Word, and 
PowerPoint. 

d) Demonstrated experience in community capacity 
building and participatory training approaches. 

e) Strong technical skills in seedling propagation, 
nursery operations, pest management, and 
agroforestry practices. 

f) Strong analytical, problem-solving, organizational, 
and reporting abilities. 

g) Ability to ride a motorcycle with a valid riding 
permit; experience working independently in rural 
field settings is an added advantage. 

h) Knowledge of safeguarding, child protection, 
gender principles, and Environmental & Social 
Governance (ESG) standards. 

i) Commitment to CODEA’s values and zero-tolerance 
stance on working under the influence of alcohol or 
intoxicating substances. 

 

How to Apply: 

Interested candidates should submit a copy of his or her 

updated CV, and a cover letter addressed to: The 

Coordinator – CODEA, summarizing his/her work 

experience and ability to meet each of the qualifications for 

the position, copy of national ID, copy of certificates and 

transcripts and salary expectation for this position and two 

employment referees. Please send by email as a single PDF 

document to: codea.uganda@gmail.com and copy to: 

b.solomon@codeauganda.org 

 
Subject of your Email should be: CNM 2025. Application 

Deadline: Open, 2025  

Note; We desist from any sort of bribe, be aware of corn 
men. All our processes are cost free and transparent. 
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